Midwifery Education Accreditation Council
Accreditation Review Volunteer Application
Name ______________________________________________ Date __________________
Mailing Address ____________________________________________________________
City ___________________________________ State ______ Zip Code _______________
Email Address ______________________________________________________________
Home Phone _________________________ Business Phone ________________________
Cell Phone ___________________________ Fax Number ___________________________
Please circle the phone number above that you prefer we use for daytime calls.
Briefly explain your interest in serving as a volunteer participant in accreditation reviews:

Please mark your experience level in the following areas of expertise. Please note that most ARC
members do not have skills in all of the areas so MEAC attempts to pair ARC members with
complementary skills for assignment to schools.
Skill area

No
Little
experience experience

Some
experience

Business administration
Higher education programs
Higher education independent institutions
Midwifery practice
Midwifery education
Degree granting
Distance education
Title IV
Briefly describe your experiences marked above as they relate to this work:

Much
experience

List two professional references:
Name _________________________________________________________________________
Phone _______________________________ Email address _____________________________
Company ___________________________________ Relationship ________________________

Name _________________________________________________________________________
Phone _______________________________ Email address _____________________________
Company ___________________________________ Relationship ________________________
Review and initial the following commitments:
____

I possess the skills necessary to use basic document-sharing technology, such as
Microsoft Word or a compatible word-processing program, Microsoft Excel or
compatible spreadsheet software, Adobe or compatible PDF software, and email with
attachments.

____

I am comfortable using the internet, a web browser, and websites that require logging in.

____

I have access to the internet for both online work and downloading of large files.

____

I will respond to MEAC staff and volunteer communications in a timely manner.

____

With adequate advance notice, I can commit to the time required to conduct independent
document review, committee teleconferences, and a site visit lasting up to 5 days,
possibly including economy air travel paid for by MEAC.

____

All communication with the school under review will be conducted within the MEAC
protocol. This means that I will not communicate directly with the school’s
representatives unless MEAC’s Accreditation Coordinator requests that I do so.

____

I have reviewed, completed, signed, and returned the enclosed Ethics Policy of the

Midwifery Education Accreditation Council.
____ My enclosed resume is complete and current.
____

I will inform MEAC immediately of any changes in my qualifications, conflicts of
interest, availability, and/or contact information.

____

Should I become unable to honor these commitments for any reason, I will contact
MEAC immediately.

_____________________________________________
Signature

______________________
Date

Please submit this application, your CV/Resume to info@meacschools.org
Thank you for your commitment to midwifery education and MEAC. The work that we do would truly
not be possible without qualified, committed peers like you.

Ethics Policy of the Midwifery Education Accreditation Council
Adopted June 2005; Revised April 2015
The highest standard of ethical conduct and fair dealing is expected of each employee, director,
officer, volunteer and representative of MEAC. Our reputation is a valuable asset and therefore
this Ethics Policy is set in place in order to earn the trust, confidence and respect of our
consumers, our members, and our community.
This policy provides general guidance on the ethical principles. No policy can anticipate all
situations. We expect honesty and good judgment from every individual. We must be sensitive
to the way others might perceive and interpret our actions.
If you have any questions about this policy, it is your responsibility to consult your supervisor or
the Executive Director. Everyone is expected to promptly disclose to the officers of MEAC any
incident that may be in violation of this policy. Retaliation or retribution against anyone who
brings violations to the board’s attention shall not be tolerated.

I. Compliance with Laws and Regulations
All MEAC activities are to be conducted in compliance with the letter and spirit of all laws and
regulations. MEAC representatives have a responsibility to understand the applicable laws,
recognize potential dangers, and seek legal advice when necessary.

II. Conflicts of Interest
MEAC’s policy is to have effective controls against conflicts of interest or the appearance of
conflicts of interest by MEAC representatives. A “conflict of interest” is defined as a situation
where members of the Board of Directors, staff, site visitors, or others acting in an official
capacity for MEAC may have an opportunity to influence business or accreditation decisions in
ways that could lead to personal gain or give improper advantage to associates.
1. Whenever MEAC is called upon to consider an application for accreditation or make an
accreditation decision related to a midwifery education program or institution, and a MEAC
Board member or committee member is affiliated with the program/institution, then that person:
a. Shall disclose prior to MEAC’s discussion of the program’s application or accreditation
action the nature of his or her affiliation with the program/institution; and
b. Shall not be present during discussion of and voting on the program/institution’s
application or accreditation action.
2. No MEAC representative accompanying a site visit team or committee may be affiliated with
the program/institution being visited.
For the purposes of this policy, a person is affiliated with a midwifery program or institution if
he or she, or his or her spouse, parent, child, brother or sister:
1. Has been an officer, director, trustee, employee, contractor, consultant, or student of the
midwifery program or institution within the last two years;

2. Has had any other dealings with the institution or program from which he or she has or
will receive cash or property within the last two years.
3. In any event, all previous relationships should be disclosed.
If for any other reason a MEAC representative believes he or she has a conflict of interest or the
appearance of one with regard to any program or institution’s application or accreditation action
before MEAC, the representative shall declare the conflict or appearance of one.
If a representative of a midwifery program or institution that has an application or accreditation
action before MEAC has a reason to believe a member or representative may have a conflict of
interest or the appearance of one, or if any other members or MEAC’s executive director may so
believe, and if that member does not declare the conflict or the appearance of one, a request may
be made that MEAC consider the matter. The possible conflict of interest or the appearance of
one shall be discussed by all parties and resolved if necessary by consensus, or vote, with all
MEAC Board members entitled to vote.
Other areas involving conflict of interest include:
1. Employment decisions if these concern friends, business associates, relatives, or
themselves.
2. Purchasing or other contract decisions in which the individual may have a personal
interest.

III. Confidentiality
The information provided by institutions/programs subject to MEAC accreditation will be
maintained in strict confidence and will be used solely for the purpose of evaluating the
institution’s/program’s compliance with MEAC requirements.
The MEAC Board, site visitors, staff, and consultants will not discuss the accreditation matters
related to an institution/program outside of the normal MEAC meetings unless such discussion is
necessary to conduct MEAC business effectively. Any restrictions on the provision of otherwise
confidential information may be superseded by the requirements of government agencies or
national accreditation regulatory agencies.
MEAC collects personal information about employees and other representatives that relates to
their involvement with MEAC. Access to this information is limited to people with a need to
know and any release of the information to others must be authorized in advance by the
Executive Director or the President of the Board of Directors. Personal information is released
outside MEAC only with the individual’s approval and authorization of the Executive Director,
except to verify employment or to satisfy legitimate investigatory or legal requirements.

IV. Giving and Receiving Gifts
MEAC representatives may not give or receive gifts from a supplier, governmental official, an
accredited organization or applicant, or other organization. Exceptions may be made for gifts

which are customary and lawful, are of nominal value, and are authorized in advance. Gifts or
benefits for more than a nominal value should be reported promptly, and shall be returned or
donated to a suitable charity and this exchange documented.
Meals and refreshments are acceptable if they are infrequent, are of nominal value, and are in
connection with business discussions.
Anyone doing or desiring to do business with MEAC should be informed that all gifts other than
advertising novelties are discouraged.

V. Political Activity
MEAC recognizes that employees may participate in the political process by supporting political
parties, candidates, or causes. However, MEAC is a tax exempt organization which is prohibited
from directly or indirectly participating in any political campaign supporting or opposing any
candidate or issue. MEAC may not contribute anything of value, including employee's time, to
political campaigns, publish or distribute materials on behalf of any candidate or party, or engage
in any other activity which may be considered political.
MEAC representatives may personally contribute to a candidate or party of their choice.
However, no compensation or reimbursement by MEAC shall be received for a personal
contribution. Any efforts devoted to political activity must be outside working hours. MEAC
representatives must make clear that any statements on political or public issues are not those of
MEAC.

VI. Personal Conduct
MEAC strives to provide all employees, directors, volunteers and members a healthy, safe and
positive environment. The climate at MEAC shall be free from discrimination and harassment
based on race, color, religion, sex, sexual orientation, age, national origin, disability, marital or
familial status, veteran status, or any other factors unrelated to MEAC's legitimate interests.
MEAC shall not tolerate sexual advances or comments, threats of violence, or any other conduct
that creates, in the opinion of the management of MEAC, an intimidating or otherwise offensive
environment. Similarly, the use of racial or religious slurs, or any other remarks, jokes or
conduct that encourages or permits an offensive environment will not be tolerated.
If a member, employee or volunteer is subjected to improper conduct, or becomes aware of the
improper conduct of others, they should bring this to the attention of the Executive Director or
the President of the Board of Directors. MEAC maintains an employee handbook for relevant
policies. All complaints will be investigated promptly (consult MEAC employee handbook.).

VII. Use and Protection of MEAC Assets
Members have a fiduciary duty to preserve MEAC’s assets by demonstrating cost control and
following vigorous procurement standards. MEAC employees, materials, equipment or other
assets shall not be utilized for any unauthorized purpose. Assets shall be tracked and inventoried.
Appropriate action shall be taken if there are any losses.

VIII. Accounting and Financial Reports
MEAC shall abide by accurate record keeping and reporting. Reimbursable business expenses
should be justifiable, reasonable, and supported by receipts. Receipts are not required for per
diem payments.
MEAC's financial statements and all books and records on which they are based must accurately
reflect all of the organization's transactions. All disbursements and receipts of funds must be
properly authorized and recorded. No undisclosed or unreported fund may be established for any
purpose.
Those responsible for the handling or disbursal of funds must assure that all transactions are
executed as authorized and recorded to permit financial statements in accordance with Generally
Accepted Accounting Principles.

IX. Compliance
Failure to comply with this policy may result in formal disciplinary action that may include
reimbursement to MEAC for any losses or damages, termination of employment, dismissal from
the Board, and/or referral for criminal prosecution. Action may also be taken against anyone who
fails to report a violation or withhold relevant information concerning a violation of this Ethics
Policy. All directors and employees must sign the attached Certification.
Adopted by the Board of Directors, June 27, 2005. Revised April 2015

X. Certification
I have read and understand the Ethics Policy of MEAC and I agree to abide by this policy in all
dealings for and with MEAC. I state that I have no interests which conflict or may conflict with
my service for MEAC except as set forth below.
I have a conflict of interest with regard to the following institutions or programs of midwifery education:

Signature

Print Name

Date

